Formal requirements for deposit copies

The number and form of deposit copies depend on the specific re-
quirements of the faculties. The text version of the deposit copies
needs to be identical with the version that was approved by your
faculty. If the work contains personal data (e.g., a CV), it should
be removed from the online and/or printed version.

Requirements for printouts

printouts in DIN A4 format

two-sided printing

white, age-resistent paper (at least 80 g/m?)

permanent binding, i. e. glue, thermal or velo binding,

NO RING BINDING

graphics and images in black and white, unless they need to
be printed in color for content-related reasons

Title Page

o author « title « thesistype « faculty
« institute or non-university institution

« academicdegree + academic discipline
« date of disputation

Title Page backside

 supervisor/[s
« reviewer/s

Requirements for published books

If your thesis was published by a professional publisher, you need
to submit deposit copies of the published book.

The edition notice of your published thesis should contain a note
which identifies it as a Potsdam University thesis. Please specify
a thesis type (dissertation or habilitation thesis), the institution
that awarded the degree title, as well as the year in which the title
was awarded.

Example: Dissertation, Universitit Potsdam, 2026

University of Potsdam

University Library
Research and Publication Support

Online Publications
Felix Will, room 1.21
Phone: 0331 977-2744

Print Publications
Kerstin Miinnich, room 1.23
Phone: 0331 977-2094

Email: verlag@uni-potsdam.de

Submission

Postal address

Potsdam University Library
Research and Publication Support
Am Neuen Palais 10

14469 Potsdam

Germany

Office address

Potsdam University Library

Campus Il - Golm, building 18 - IKMZ
Room 1.21,1.23, 1.25, 1.30, 1.31
Karl-Liebknecht-Str. 24-25

14476 Potsdam

Germany

Opening hours

Mo 13:30-15:30

Tu bis Fr 9:00-12:00
13:30-15:30
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Publishing Dissertations
and Habilitation Theses

Submit deposit copies
at the University Library



Submitting Deposit Copies

The doctoral and postdoctoral regulations of the faculties at the
University of Potsdam require the publication of the academic
thesis and, where applicable, the submission of deposit copies.

Online or print publication?

The academic thesis may be published online on the University’s
publication server or submitted in printed form. The number and
format of the legal deposit copies depend on the requirements
of the relevant doctoral regulations of the faculty awarding the
degree and the chosen method of publication.

You can find all the latest information on publication
and submission of your thesis on our website:

In the case of a cumulative thesis, the copyright im-
plications of secondary publication must be clarified.
You can find further information on our website:

Online publication

For online publication, the digital version must be submitted to
the Publish.UP publication server.

When submitting your thesis, please follow the
instructions from the checklist:

Brief summary of the key points:

1. Submit your work under “Submit.”

2. When doing so, upload both the PDF version and the file(s) in
their original document format (Word, LaTeX, etc.).

3. After a processing period of up to 14 days, you will receive the
final version with editorial information. Use only this version
to print the deposit copies, if necessary.

| ONLINE ]

« 4bound copies
« within 1year after disputation

« digital version sufficient
« within 2 years after disputation

Faculty of Human Sciences

Print publication

For print publication, the printed copies must be submitted to the

University Library.

[Of, ]

When submitting your application, please follow the

instructions from the checklist: o

Brief summary of the key points:

1. Submit your thesis using the bibliographic submission form.

2. Prepare the approved version according to the faculty’s guide-
lines and, if necessary, obtain the publication authorization/
approval certificate.

3. Use only this version to print the deposit copies.

DISSERTATIONS

« 100 bound copies of printouts
« 7 copies of published book
« within1year after disputation

« 10 bound copies of printouts

« 6 copies of published book

« 6 bound copies for publication-based thesis
« within 2 years after disputation

« 4bound copies Faculty of Science « 10 bound copies
« within 12 weeks after disputation gl « within 12 weeks after disputation

« digital version sufficient
« 5bound copies*
« within 2*[3 years after disputation

« digital version sufficient
« 4bound copies*
« within 2 years after disputation

« digital version sufficient
« within 12 weeks after disputation

« digital version sufficient
« within 6 months after disputation

« 6%/15bound copies of printouts
« 6 copies of published book
« within 2/3* years after disputation

Faculty of Economics and « 6bound copies

« within 2 years after disputation

Digital Engineering Faculty « the submission of printed copies is not permitted
n « 6 bound copies
L e A 2 « within 6 months after disputation

| vHeswmmowrmwesss | 00|

« 4bound copies
« within 12 weeks after trial lecture

Science & Digital Engineering Faculty

« 10 bound copies
« within 12 weeks after trial lecture

* For all doctoral candidates who were admitted under the old doctoral regulations, the corresponding publication requirements apply.




