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The number and form of deposit copies depend on the specifi c re-
quirements of the faculties. The text version of the deposit copies 
needs to be identical with the version that was approved by your fac-
ulty. Should the submitted version of your thesis contain personal 
data, it may be deleted from the online/print version.

Requirements for printouts
• white copy paper (at least 80 g/m²) in DIN A4 format 
• permanent binding, i.e. glue, thermal or velo binding, 

no ring binding
• one-/two-sided printing
• graphics and images in black and white, unless they need to be 

printed in color for content reasons
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Requirements for published books
If your thesis was published by a professional publisher, you need to 
submit deposit copies of the published book.

Publication note/Hochschulschriftenvermerk

The imprint of your published thesis should contain a note which 
identifi es it as a Potsdam University publication. Please specify a 
thesis type (dissertation or habilitation thesis), the institution that 
awarded the degree title, as well as the year in which the title was 
awarded. 
Example: Dissertation, Universität Potsdam, 2022 
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Submit Deposit Copies
The doctoral degree regulations (Promotionsordnungen) of Potsdam 
University and the post-doctoral degree regulation (Habilitationsord-
nung) of the Faculty of Science and the Digital Engineering Faculty 
stipulate the publication of dissertations and habilitation theses as 
well as the submission of deposit copies.

Online or print publication?
Dissertations and habilitation theses may be published online on the 
publication server of Potsdam University or in print. Deposit copies 
are required in both cases. Please note: The digital version of your 
thesis needs to be identical with the text version of the submitted 
print copies.

If  you wish to publish a publication-based thesis on our publication 
server, the secondary publication right for your thesis needs to be 
clarifi ed beforehand. For detailed information, refer to

https://www.ub.uni-potsdam.de/en/publishing/open-access/
secondary-publication-author-rights

Online publication

You can reduce the number of deposit copies by publishing your 
thesis open access. This publishing method is particularly cost-effec-
tive and ensures permanent accessibility of your work.

Publishing online on our publication server:
https://publishup.uni-potsdam.de

1. Click “Submit“ and enter your data.
2. Upload the PDF version of your work, as well as the fi les in their 

original format (Word, LaTeX etc.).
3. Tick “Add to bibliography?“.
4. Subsequently, we add an imprint page to the document and send it 

back to you for printing. Please use this version only to print your 
deposit copies and read our formal requirements for deposit copies 
beforehand.

Print publication 

If you opt for a traditional print publication (copy shop or commercial 
publisher) the number of deposit copies to be handed in will be much 
higher than the number of copies required for online publications.

Outstanding dissertations or habilitation theses may also be pub-
lished in parallel as print publication and open access e-book with 
Universitätsverlag Potsdam (University Press). In this case, you do 
not need to submit additional deposit copies.

https://www.ub.uni-potsdam.de/en/publishing/university-press

Please read our formal requirements before printing.
https://www.ub.uni-potsdam.de/en/publishing/submit-deposit-
copies/general-requirements-for-deposit-copies

ONLINE PRINTDissertations

• 4 bound copies
• within 1 year after disputation

Law Faculty
• 100 bound copies of printouts
• 7 copies of published book
• within 1 year after disputation

• 5 bound copies
• within 2 years after disputation

Faculty of Human Sciences 

• 20 bound copies of printouts 
• 6 copies of published book
• 6 bound copies for publication-based thesis
• within 2 years after disputation

• 4 bound copies
• within 12 weeks after disputation

Faculty of Science
• 10 bound copies
• within 12 weeks after disputation

• 5 bound copies
• within 2 years after disputation

Faculty of Arts
• 15 bound copies of printouts 
• 6 copies of published book
• within 2 years after disputation

• 4 bound copies
• within 2 years after disputation

Faculty of Economics and 
Social Sciences

• 30 bound copies of printouts 
• 10 copies of published book
• 6 bound copies or publication-based thesis
• within 2 years after disputation

• digital version sufficient
• within 12 weeks after disputation

Digital Engineering Faculty
• 10 bound copies
• within 12 weeks after disputation

• digital version sufficient
• within 6 months after disputation

Faculty of Health Sciences 
• 6 bound copies
• within 6 months after disputation

Habilitation theses
• 4 bound copies
• within 12 weeks after trial lecture

Science & Digital Engineering Faculty
• 10 bound copies
• within 12 weeks after trial lecture
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