
Quick overview on PhD procedures 
at UP/Environmental Science 

 4U 

Prof. Sascha Oswald (& Prof. A. Thieken) 
as PhD responsible(s) for the teaching unit 

Geoecology at the 
Institute of Environmental Science and 

Geography 



Procedure for PhD students at 
Potsdam University (UP) 

1. Starting as employee at the university (often, but not 
a requirement) – mögliche Anstellung an der UP 

2. Entering the PhD phase via supervision agreement 
Betreuungsvereinbarung&Promotionsabsicht 

3. Starting the PhD examination process = hand in thesis 
Eröffnung des Promotionsverfahrens = Abgabe 

4. Oral defence of your PhD and evaluation 
Disputation/Verteidigung 

5. Publication of PhD thesis 
Abgabe Pflichtexemplare  

6. Obtaining the PhD degree certificate 
Erhalt der Promotionsurkunde = Dr. ist offiziell 



Timeline sketch 
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up to one year 
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2. Application for entering the PhD phase 

You select not only the topic, but als the scientific 
discipline  certificate & additional requirements 



Requirements and further courses 

• You have to proof your eligibility (possibly via the Student’s office) 
• Statement of your supervisor on need of further courses 

required! 



Prerequisites 

1. Equivalence of 
scientific discipline of 
Master degree 
(in doubt via clerks for 
international applicants 
https://www.uni-
potsdam.de/verwaltun
g/dezernat2.html )  

2. Good or very good 
grade of Master degree 
expected 
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Role of second supervisor and mentor 

 



Independence of one of the two 

• at least one of the two needed 
• independent one required  



Application for starting the PhD 
examination process 

• Finally, your written PhD thesis is ready 
• Prepare copies of it etc 
• Apply – together with your supervisor! - for starting the 

examination process. That is how you hand in your 
thesis. 

• Proof you have fulfilled all other requirements! 
• Suggest two reviewers additionally to your first or 

second supervisor (one of them is your first reviewer, 
but also both can be reviewers) 

• Suggest the three other members of your examination 
committee 

• See the following slides 



Requirements when handing in 

 



Independence, again 

One reviewer must be external and independent 





Several exemptions 

• Dr. Ing. instead of Dr. rer. nat. 

• Interdisciplinary PhD topic 

• Starting with just a BSc degree 

• Summa cum laude examination 

• Bi-national PhD with a Cotutelle agreement 

• … 



Last not least! 

• Fill in the forms correctly and completely 

• Sign everything 

• Make your supervisors sign also 

• Be aware of the monthly deadline of the PhD 
office of the faculty, see https://www.uni-
potsdam.de/mnfakul/die-
fakultaet/gremien/promotionsausschuss.html  
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