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The Senate of the University of Potsdam has ap-
proved the following ordinance in accordance with
Section 9 subsections 5 and 6, in combination with
Section 23 and Section 64 subsection 2 no. 1 of the
Brandenburg Higher Education Act (BbgHG) of
April 28, 2014 (Law and Ordinance Gazette (GVBI.)
1/14, [no. 18]), amended by Article 2 of the Law of
July 1, 2015 (GVBI. 1/15, [no. 18]), in combination
with Section 5 subsection 4, Section 7 subsection 2,
Section 8 subsection 2 and Section 16 subsection 2
of the Brandenburg University Admissions Act
(BbgHZG) of July 1, 2015 (GVBI. 1/15, [no. 18]),
last amended by the Law of December 17, 2015
(GVBI. 1/15, [no. 38]), in combination with Section
2 subsections 1-3, 5, Section 19 subsection 1 and
Section 20 of the University Admissions Act (HZV)
of February 17, 2016 (GVBI. 1/16, [no. 6]) and under
Section 14 subsection 1 no. 2 of the Basic Constitu-
tion of the University of Potsdam of December 17,
2009 (Official Announcements of the University of
Potsdam no. 4/2010 p. 60) as amended in the Third
Statute to Amend the Basic Constitution of the Uni-
versity of Potsdam (GrundO) of April 22, 2015 (Of-
ficial Announcements of the University of Potsdam
no. 6/2015 p. 235), on February 24, 2016:2

Overview:

Section 1 Applicability

Section 2 Responsibility

Section 3 Admission Requirements

Section 4 Language Skills

Section 5 Application and Application Ma-
terials

Section 6 Application Deadlines

Section 7 Admission Procedure

1 Approved by the President of the University of Potsdam on
September 25, 2024.

Section 8 Admission Allocation Procedure

Section 9 University Admissions Selection
Procedure

Section 10 Notification of Admission, Con-
clusion of the Procedure

Section 11 Admission to More Advanced Se-
mesters of Study

Section 12 Effective Date

Section 1 Applicability

(1) These regulations govern the admission require-
ments under Section 10 subsection 5 of the Branden-
burg Higher Education Act (BbgHG) and the admis-
sion procedure for allocating admissions slots in the
consecutive master’s degree programs not related to
teacher education at the University of Potsdam.

(2) The Faculty Councils promulgate subject- or de-

gree-specific entrance and admission regulations in

accordance with the following provisions. These

govern

a) admission requirements under Section 10 sub-
section 5 of the BbgHG, and

b)  the university admissions selection procedure
which applies to the allocation of admissions
slots in restricted-admission degree programs.

(3) In the event that these regulations contradict the
respective subject- or degree-specific entrance and
admission regulations, then the provisions of these
regulations supersede those of the respective subject-
or degree-specific entrance and admission regula-
tions.

(4) For master’s degree programs conducted in co-
operation with other institutions of higher education
or scientific institutions (cooperative degree pro-
grams), subject-specific regulations can be set that
deviate from these general regulations, insofar as

these regulations provide possibilities for deviation.

Section 2 Responsibility

(1) The Division of Student Affairs is responsible for
conducting the admission procedure, unless these
regulations contain other provisions.

(2) Deviating from subsection 1, the University
Commission for Academic Affairs (LSK) may trans-
fer responsibility to conduct the admission procedure
for certain degree programs to the Examining Board
established for the degree program. This transfer
must be announced by appropriate means by Febru-
ary 1 in the case of an application for the winter se-
mester and by September 1 in the case of an applica-
tion for the summer semester.

2 Approved by the President of the University of Potsdam on
March 7, 2016.
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(3) If responsibilities were transferred to the Exam-
ining Board pursuant to subsection 2, the subject-
specific entrance and admission regulations can stip-
ulate that the Examining Board may, if necessary,
assign individual administrative tasks to professors
and qualified staff members of the faculty who are
not members of the Examining Board in order to
conduct the admission procedure pursuant to sec-
tions 6ff.

(4) In the case of cooperative degree programs, the
subject-specific entrance and admission regulations
can stipulate that another joint body of all coopera-
tion partners is to be responsible instead of the body
responsible pursuant to subsection 1 or 2.

Section 3 Admission Requirements

(1) The general admission requirements are:

a) a bachelor’s degree or an equivalent first de-
gree qualifying for a profession from a German
institution of higher education, or

b) adegree equivalent to (a) from an institution of
higher education abroad, insofar as these de-
grees are not fundamentally different.

(2) The subject-specific entrance and admission reg-
ulations can also establish aptitude and qualification
requirements (especially entrance requirements) that
extend beyond the general entrance requirements if
this is demonstrably necessary due to special sub-
ject-related requirements in the affected master’s de-
gree. These special entrance requirements may in-
clude language skills under Section 4 or the comple-
tion of a subject that is essential for the master’s de-
gree program. Special language skills can only be re-
quired if the respective degree program is offered ex-
clusively or partially in a language other than Ger-
man or if the scientific literature or sources, in par-
ticular, are typically provided to a substantial extent
in the respective foreign language. If the completion
of an essential subject is required for a master’s de-
gree, that subject must be specified in the subject-
specific entrance and admission regulations.

(3) The Division of Student Affairs shall involve the
Examining Board established for the degree program
in the admission procedure to review the admission
requirements, unless there has already been a trans-
fer of responsibility pursuant to Section 2, subsection
2. Following the involvement pursuant to sentence 1,
the Examining Board shall determine whether the
applicant fulfills the special admission requirements
specified in subsection 2. Section 2 subsection 3
shall apply mutatis mutandis. The assessment of the
general admission requirements according to subsec-
tion 1 and the language skills according to section 4
subsections 2 and 4 are not subject to an involvement
under sentence 1.

Section 4 Language Skills

(1) If the subject-specific entrance and admission
regulations for a master’s degree program require
English language skills that correspond to at least the
B2 level of the Common European Framework of
Reference for Languages (CEFR), such skills shall
be documented by means of the following certifi-
cates or credentials:

- certificate of the general university en-
trance qualification or a restricted entrance
qualification for a university of applied sci-
ences with English as the first foreign lan-
guage or a university entrance qualification
with confirmation of level B2,

- UNIcert® II, Il or IV certificate,

-  TOEFL® Internet-Based Test (iBT) or
TOEFL iBT Home Edition with at least 75
points,

- Cambridge English B2 First (FCE) with at
least 160 points,

- IELTS or IELTS Online with at least 6.0
points in every test component,

- proof of completion of a degree program at
a recognized higher education institution in
which English was the exclusive language
of instruction or in which English was stud-
ied as a major or minor subject, as a subject
in a teaching degree program, or as part of
a similar combination of subjects. The fol-
lowing certificates or transcripts may be
used as proof of a degree program com-
pleted in English: the degree certificate, a
transcript of records, a diploma supple-
ment, admission regulations and program
regulations, or similar documentary evi-
dence. If the degree certificate is not yet
available and the degree is also used to ver-
ify the general admission requirements ac-
cording to Section 3 subsection 1, the evi-
dence can be provided under the terms of
Section 7 subsection 4 at the latest at the
time of final enrollment (provisional admis-
sion).

- certificate of the higher education entrance
qualification obtained for an English-lan-
guage course of education in a country that
has English as an official language,

- Pearson Test of English - PTE Academic or
PTE Academic Online with at least 59
points,

- College English Test (CET; China): Band-
6 with at least 550 points.

Other certificates or credentials recognized as equiv-
alent will be published on the University of Pots-
dam’s website in accordance with the LSK’s deci-
sion before the start of the application process. The
subject-specific entrance and admission regulations
can also specify whether and which other certificates
can be accepted as proof of language proficiency.
The subject-specific regulations may additionally
authorize the Examining Board to examine in
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individual cases whether another submitted certifi-
cate or credential is comparable to the certificates
and credentials named in sentences 1 to 3 and also
guarantees the linguistic proficiency for studies at
the specified level.

(2) If the subject-specific entrance and admission
regulations for a master’s degree program require
English language skills that correspond to at least the
C1 level of the Common European Framework of
Reference for Languages (CEFR), then the follow-
ing certificates or credentials qualify as proof of the
C1 level:

- UNlcert® Il or 1V certificate,

- TOEFL® Internet-Based Test (iBT) or
TOEFL iBT Home Edition with at least 95
points,

- Cambridge English C1 Advanced (CAE)
with at least 180 points,

- IELTS “Academic” or IELTS Online with
at least 7 points in every test component,

- Proof of completion of a degree program at
a recognized higher education institution in
which English was the exclusive language
of instruction. The following certificates or
transcripts may be used as proof of a degree
program completed in English: the degree
certificate, a transcript of records, a di-
ploma supplement, admission regulations
and program regulations, or similar docu-
mentary evidence. If the degree certificate
is not yet available and the degree is also
used to verify the general admission re-
quirements according to Section 3 subsec-
tion 1, the evidence can be provided under
the terms of Section 7 subsection 4 at the
latest at the time of final enrollment (provi-
sional admission).

- certificate of the higher education entrance
qualification obtained for an English-lan-
guage course of education in a country that
has English as an official language,

- Pearson Test of English - PTE Academic or
PTE Academic Online with at least 76
points,

- Cambridge English C2 Proficiency (CPE).
Other certificates or credentials recognized as equiv-
alent will be published on the University of Pots-
dam’s website in accordance with the LSK’s deci-
sion before the start of the application process. The
subject-specific entrance and admission regulations
can also specify whether and which other certificates
can be accepted as proof of language proficiency.
The subject-specific regulations may additionally
authorize the Examining Board to examine in indi-
vidual cases whether another submitted certificate or
credential is comparable to the certificates and cre-
dentials named in sentences 1 to 3 and also

guarantees the linguistic proficiency for studies at
the specified level.

(2a) If the subject-specific entrance and admission
regulations specify language proficiency in English
at a level that deviates from subsections 1 and 2, the
certificates or credentials to be submitted as proof
will be published on the University of Potsdam’s
website in accordance with the LSK’s decision be-
fore the start of the application process.

(3) If foreign language skills for languages other than
English are required, then the subject-specific en-
trance and admission regulations specify the re-
quired level according to the Common European
Framework of Reference (CEFR) as well as which
certificates or credentials must be submitted, as well
as any relevant equivalency regulations, if applica-
ble.

(4) For degree programs in which the language of in-
struction is German or in which modules taught in
German must be successfully completed to obtain a
degree, proof of German-language skills must be
provided to a level equivalent to at least Level C1 of
the Common European Framework of Reference for
Languages (CEFR). This proof is provided by the
German Language Test for Admission to Higher Ed-
ucation (“Deutsche Sprachprifung fir den
Hochschulzugang” — DSH, at least DSH-2) or by
proof of German language skills equivalent to the
DSH-2; in accordance with the Regulations for the
German Language Test for Admission to Higher Ed-
ucation (DSH) at the University of Potsdam, dated
February 19, 2020 (Official Announcements of the
UP no. 5/2020, p. 204), as amended. Exceptions with
regard to the level of language skills are regulated by
the subject-specific entrance and admission regula-
tions; the certificates or credentials to be submitted
as evidence of this deviating proof of German lan-
guage proficiency will be published on the Univer-
sity of Potsdam’s website in accordance with the
LSK’s decision before the start of the application
process.

(5) For non-German-language degree programs, the
subject-specific regulations should stipulate that ap-
plicants must provide documentation of sufficient
German language skills. Subsection 4 sentence 3
shall apply mutatis mutandis.

Section 5 Application and Application

Materials

(1) Applications for up to three equivalent degree
programs are possible at the University of Potsdam
for master's degree programs governed by these reg-
ulations and the entrance and admission regulations
for the special master's degree program for second-
ary school (level 1) teacher certification (vocational
subjects) at the University of Potsdam
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("Zulassungsordnung berufliches Lehramt" — ZulO
LBer). Whoever applies for an additional (second)
master’s degree program after having obtained a
master’s degree in Germany may only submit one
application for admission.

(2) A valid application first requires that an applica-
tion for admission be submitted electronically
through an electronic application portal specified for
this purpose by the university. The electronic portal
used for the respective degree program is specified
by way of an announcement on the University of
Potsdam’s website by February 1 in the case of an
application for the winter semester and by Septem-
ber 1 in the case of an application for the summer
semester. For cooperative degree programs, the sub-
ject-specific entrance and admission regulations can
govern a deviating form of application. Each appli-
cant is only allowed to register once for the portal. In
the event of multiple registrations by an applicant,
only the most recent registration under which admis-
sion applications have been received shall apply;
only these admission applications will be consid-
ered.

(3) The following documents must be included in the

application:

a) If afirst higher education degree or an equiva-
lent degree qualifying for a profession is al-
ready available at the time of application to the
chosen master’s program, the degree certificate
of this completed program, or, if no first higher
education degree certificate or equivalent is
available, a suitable provisional record of the
grades achieved up to the time of application
(transcript of records). In the case of foreign
degrees, a simple, non-certified copy of the
recognition of the equivalence of the degree by
a body designated for this purpose must also be
submitted.

b)  Suitable proof of the overall program contents
to be completed for the first higher education
degree from the institution of higher education.
This documentation must include information
about grading and credit points, information
regarding the form, content, and examination
modalities of the performance evaluation pro-
cess in which the credit points were attained as
well as contents, structure and evaluation sys-
tems of the first higher education degree.

c) A complete CV in tabular form starting from
age 16.

d) If applicable, proof of the required language
skills in accordance with Section 4, if required
by the subject-specific entrance and admission
regulations.

e) If applicable, placement notification from the
designated Examining Board for the degree
program and documents providing complete
proof of all previous periods of study, stating
the degree program and the semesters of study
(“Fachsemester”), e.g. confirmation of periods

of study, certificates of enrollment or de-regis-
tration certificates if an applicant was or is al-
ready enrolled in a related degree program; an
application is only possible for the semester of
study (“Fachsemester”) indicated in the place-
ment notification.

f)  If applicable, proof of a change of name (by
submitting a copy of the legal document at-
testing to the name change).

(4) The following documents must also be included
in the application, if the degree program has re-
stricted admissions:

a) proof of final grade or current grade point av-
erage,

b)  documents providing complete proof of all pre-
vious periods of study, stating the degree pro-
gram and the semesters of study (“Fachsemes-
ter”), e.g. confirmation of periods of study, cer-
tificates of enrollment or de-registration certif-
icates

c) documentation of citizenship,

d) if applicable, an application for immediate ad-
mission in the context of the hardship quota
(hardship application) and documentation re-
quired to substantiate such an application,

e) if applicable, documentation of an earlier offer
of admission or proof of a period of service,

f)  if applicable, an application to upgrade your
waiting period, as well as documentation re-
quired to substantiate such an application,

g) if applicable, an application to improve your
average grade, as well as documentation re-
quired to substantiate such an application,

h) if applicable, documentation regarding ongo-
ing or completed asylum proceedings,

i) for applications to a more advanced semester of
study, proof of the current grade point average
in the previous program, which is the basis for
placement in a more advanced semester of
study, as well as proof of academic and social
reasons for enrolling in the more advanced se-
mester of study at the University of Potsdam, if
applicable,

j) if applicable, proof of membership in the Na-
tional Squad of a National Sports Federation of
the German Olympic Sports Confederation
from the Olympic Training Center Branden-
burg.

(5) The subject-specific entrance and admission reg-
ulations may require additional application docu-
ments insofar as these relate to the entrance require-
ments specified therein or are necessary for the im-
plementation of the university admissions selection
procedure in accordance with Section 9.

(5a) Applicants will be notified via the electronic ap-
plication portal of the formal requirements for the
documents specified in subsections 3 to 5.
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(6) If certificates or documentary evidence are in a
language other than German or English, then a Ger-
man or English translation, certified as accurate by a
sworn translator or interpreter, must be provided at
the applicant’s cost. The subject-specific entrance
and admission regulations can specify other lan-
guages in which translations may be submitted.

(7) An application making a claim for admission out-
side of the established admission quota must be re-
ceived by the university by March 15 for the summer
semester and September 15 for the winter semester
(cut-off periods). The exact format of the application
will be published in good time on the University of
Potsdam website. Another requirement for applying
for admission outside of the established admission
quota is an application for admission for the selected
degree program under Sections 5 and 6. If admis-
sions outside of the established admissions quota are
declared, then the awarding of admissions must be
oriented towards the subject-specific entrance and
admission regulations on the basis of the selection
criteria articulated in sections 8 and 9.

Section 6 Application Deadlines

(1) The respective subject-specific entrance and ad-
mission regulations determine the semester (winter
and/or summer semester) for which an application
for the master’s degree program is possible. If there
are no provisions on the beginning of the program in
the subject-specific entrance and admission regula-
tions or if there are no subject-specific entrance and
admission regulations, an application for the first se-
mester of study is only possible for the winter semes-
ter.

(2) For all master’s degree programs with no admis-
sion restrictions, the binding deadline for applica-
tions is February 15 for the summer semester and
August 15 for the winter semester. For cooperative
degree programs, the subject-specific entrance and
admission regulations can govern deviating applica-
tion deadlines.

(3) The final application deadline for master’s de-
gree programs with restricted admission for the win-
ter semester is June 1 and for the summer semester,
December 1. For cooperative degree programs, the
subject-specific entrance and admission regulations
can govern deviating application deadlines.

(4) The deadlines under subsections 2 and 3 are cut-
off periods.The date of receipt of the written appli-
cation is determinative. If the deadline falls on a Sun-
day, a legal holiday, or a Saturday, then the deadline
is not extended to the end of the next working day
(Section 1 subsection 1 of the Brandenburg Admin-
istrative Procedure Act in connection with Section
31 subsection 3 sentence 2 of the Administrative
Procedure Act).

Section 7 Admission Procedure

(1) Whoever misses the application deadlines under
Section 6 shall be excluded from the admissions pro-
cedure. The same applies if the application is not re-
ceived in the proper form within the application pe-
riod, if application documents required under Sec-
tion 5 are missing, or if the admission requirements
under Sections 3 and 4 are not satisfied and required
data is missing. In such cases, a notification of rejec-
tion will be issued in accordance with Section 10
subsection 4.

(2) If no admission restrictions are set, a notification
of admission is issued in accordance with Section 10
subsection 1 if the admission requirements under
Sections 3 and 4 are met and a proper and timely ap-
plication under Sections 5 and 6 was received.

(3) If admission restrictions have been defined in ac-
cordance with the Ordinance on the Definition of
Admission Quotas of the State of Brandenburg, ful-
fillment of the admission requirements in accordance
with Sections 3 and 4 does not lead to any entitle-
ment to admission. In case of restricted admissions,
an admission allocation procedure takes place in ac-
cordance with Section 8.

(4) If proof of graduation in accordance with Section
3 subsection 1 has not been submitted by the appli-
cation deadline, admission may be granted on the
condition that proof of graduation or proof of sub-
mission of all academic achievements required for
graduation is presented no later than at the time of
final enrollment (provisional admission). The admis-
sion decision in this case is made on the basis of a
suitable transcript of records for the degree program,
with credit points amounting to the number of credit
points from completed modules required for the re-
spective bachelor’s degree, less a maximum of 40,
and the grade point average attained up to this point
(current grade point average). If no documentation
of the achievements specified in sentence 2 is sub-
mitted before the application deadline, a notification
of rejection will be issued in accordance with Section
10 subsection 4.

(5) Documentation of the additional admission re-
quirements specified in the subject-specific entrance
and admission regulations must be submitted before
the admission deadline. If the special admission re-
quirements are part of the mandatory curriculum of
the degree program on which the admission decision
is based, or if registration for the relevant primary
examinations in a performance evaluation process is
proven by the end of the application period, then
documentary evidence of the special admission re-
quirements must be submitted before the deadline
for final enrollment.
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Section 8 Admission Allocation Procedure
(1) After determining that the requirements of Sec-
tion 7 subsection 2 in combination with subsection 1
are met, an evaluation is conducted for restricted-ad-
mission master’s degree programs to ascertain
whether the number of applications in the admis-
sions process that meet the entrance requirements
under Sections 3 and 4 exceeds the number of avail-
able spots in the program. If this is the case, then an
admission allocation procedure is conducted under
the requirements of Section 7 of the Brandenburg
University Admissions Act (BbgHZG) in combina-
tion with the statutory ordinance based upon it.

(2) The total number of the fixed admissions quota

per degree program or subject shall be reduced in the

following order prior to conducting the university
admissions selection procedure pursuant to subsec-

tion 3:

a) by the number of applicants to be selected after
a period of service on the basis of a previous
entitlement to admission pursuant to Section 12
BbgHZG, Section 9 HZV,

b) by the number of applicants to be selected due
to their membership in the National Squad of a
National Sports Federation of the German
Olympic Sports Confederation pursuant to Sec-
tion 12a BbgHZG,

c) by the advance quotas pursuant to Section 4
BbgHZG, Section 19 HZV.

Up to 90% of the remaining admission slots shall be

awarded as the result of a university admissions se-

lection procedure under Section 9, with the remain-
ing 10% of admission slots awarded after the waiting
period. Proof of membership in the National Squad
shall be provided by a certificate issued from the
Olympic Training Center Brandenburg.

(3) The selection within the quota in accordance with
Section 19 subsection 1 no. 1 HZV and Section 20
subsection 2 HZV is done by the degree of qualifica-
tion. (final grade or current grade point average). Ap-
plicants who have been granted the right of asylum
under the German Basic Law shall have their final
grade or current final grade improved by 0.1; the im-
proved final grade or improved current final grade
shall be considered during the selection procedure by
qualification. The subject-specific entrance and ad-
mission regulations can specify whether special cir-
cumstances in the context of Section 5 subsection 2
BbgHZG can be taken into account.

(4) In deviation from subsection 3, the subject-spe-
cific entrance and admission regulations may stipu-
late that a university admissions selection procedure
in accordance with Section 9 is carried out for the
purpose of selection within the quota in accordance
with Section 19 subsection 1 no. 1 HZV or Section
20 subsection 2 HZV.

(5) For international master’s degree programs, the
subject-specific entrance and admission regulations
can specify deviations from the quota under Section
19 subsection 1 no. 1 HZV. The quota shall not ex-
ceed 50%.

(6) The admission slots available after deduction of
the quotas in accordance with Section 19 HZV and
those applicants to be selected on the basis of a pre-
vious admission entitlement or on the basis of mem-
bership in the National Squad of a German Sports
Federation of the German Olympic Sports Confed-
eration in accordance with Section 12a BbgHZG
shall first be allocated in accordance with the estab-
lished ranking list (main procedure).

(7) Admission slots not accepted pursuant to Section
10, subsection 2, sentence 2 shall be awarded in the
waiting list procedure pursuant to Section 5 HZV.
Section 9 University Admissions Selection
Procedure

(1) A ranking order is formed in order to facilitate
the execution of the university admissions selection
procedure. In the event of equal ranking, a decision
shall be made by drawing lots.

(2) A total point value is calculated to establish the
ranking order. This calculation incorporates every
selection criterion governed by the subject-specific
entrance and admission regulations and its correlated
weight (as a percentage). Suitable selection criteria
are those governed by Section 7 subsection 2 of the
Brandenburg University  Admissions  Act
(BbgHZG).

(3) To calculate the total point value, the grade or
formulation of the respective criterion is converted
into a point value according to the specifications in
the Appendix. The point value calculated in this way
is multiplied by the weight provided for in subsec-
tion 2 (weighted point value of the respective crite-
rion). Then the weighted point values are added up
to form a sum total (total point value). For coopera-
tive degree programs, the subject-specific entrance
and admission regulations can specify deviating
methods of forming a ranking list or determining a
total point value.

(4) In the case of selection criteria that can be graded
as well as marked as “existent/fulfilled” or “non-ex-
istent/not fulfilled”, the subject-specific entrance
and admission regulations shall stipulate which ver-
sion is to be used and how the grading is to be carried
out.

(5) The Division of Student Affairs shall involve the
Examining Board established for the degree program
in the university admissions selection procedure, un-
less there has already been a transfer of responsibil-
ity pursuant to Section 2, subsection 2. The
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Examining Board assigns the grade or formulation
for the respective selection criteria specified in the
subject-specific entrance and admission regulations.
Section 2 subsection 3 shall apply mutatis mutandis.

Section 10 Notification of Admission, Con-

clusion of the Procedure

(1) Those applicants who are admitted in accordance
with Sections 7 through 9 receive a notification of
admission.

(2) After admission is granted, the notification of ad-
mission for restricted-admission degree programs
must set a deadline for accepting the offer of admis-
sion. If the offer of admission is not accepted by the
deadline, then the offer of admission is no longer
valid and the right to enrollment expires. The notifi-
cation of admission must provide information re-
garding these legal consequences.

(3) Applicants must enroll at the Student Admin-
istration Center/Office of Student Affairs within the
deadlines stipulated in the notification of admission
and follow the formal requirements stipulated
therein. If enrollment is not completed before the
deadline, then the notification of admission becomes
invalid. The notification of admission must provide
information regarding these legal consequences.

(4) Those applicants who are not admitted to a re-
stricted-admissions master’s degree program after
the completion of the university admissions selection
procedure receive a notification of rejection that lists
the applicant’s attained ranking and the ranking of
the last applicant admitted. A notification of rejec-
tion is also sent to those applicants who, in accord-
ance with Section 7 subsection 1, were not admitted
to the admissions procedure. The notification of re-
jection must include information on available legal
remedies.

(5) The admission procedure is closed when the
waiting lists are exhausted, or when all available ad-
missions slots are occupied by means of enrollment.
The institution of higher education declares the pro-
cedure closed if another waiting list procedure no
longer seems sensible due to the advancement of the
semester; the declaration must be published in the
Official Announcements.

Admission to More Advanced
Semesters of Study

Section 11

(1) For admission to an advanced semester of study,
the provisions of these regulations shall apply with
the exception of Sections 8 and 9.

(2) Applications for an advanced semester of study
require a decision on creditable periods of study

(placement in an advanced semester of study) by the
Examining Board appointed for the degree program.
An application is only possible for the semester of
study specified in the placement decision. Section 1
subsection 5 of the Enrollment Regulations applies
mutatis mutandis.

(3) In deviation from Section 5 subsection 2, the Uni-
versity Commission for Academic Affairs may iden-
tify degree programs for which the application for a
more advanced semester of study must be submitted
to the Examining Board appointed for the degree
program in a format announced on the website of the
University of Potsdam.

(4) If admission slots are available in an advanced
semester of study in a master’s degree program with
restricted admission, they may be filled by applicants
with the corresponding semester placement accord-
ing to subsection 2. Available slots will be awarded
based on the current grade point average(s) in the
previous higher education program(s) as determined
by the previous institution of higher education; if the
applicant submits proof of more than one grade point
average from previous studies, the best one will ap-
ply. Without proof of a current grade point average,
a grade of 4.5 shall be applied. If there is evidence of
academic or social reasons for doing so, the current
grade point average shall be improved by 0.1 grade
points in each case. For applicants who are National
Squad members of a National Sports Federation in
the German Olympic Sports Confederation, the cur-
rent grade point average will, in addition, be im-
proved by 0.7 due to the fact that the special rele-
vance of this applicant group is to be taken into ac-
count. Proof of membership in the National Squad
shall be provided by a certificate issued from the
Olympic Training Center Brandenburg. In all other
respects, the Brandenburg University Admissions
Act (BbgHZG) applies.

Section 12 Effective Date

(1) These regulations take effect on the day after
their publication in the Official Announcements of
the University of Potsdam.

(2) Upon entry into effect of these regulations, the
revised version of the general Entrance and Admis-
sion Regulations for Master’s Degree Programs not
Related to Teacher Education (Admission Regula-
tions — ZulO) of November 20, 2013 (Official An-
nouncements no. 5/2012 p. 163) cease to be in effect.






Appendix

Version 1:

This English version of the “Zulassungsordnung” is intended solely for information purposes.

Only the German version of the Entrance and Admission Regulations is legally binding.

Conversion into point value for a graded criterion

Grade Point Value | Grade Point Value | Grade Point Value | Grade Point Value
1.0 1.0 1.6 20.8 2.6 53.8 3.6 86.8
1.1 4.3 1.7 24.1 2.7 57.1 3.7 90.1
1.2 7.6 1.8 27.4 2.8 60.4 3.8 93.4
1.3 10.9 1.9 30.7 2.9 63.7 3.9 96.7
1.4 14.2 2.0 34.0 3.0 67.0 4.0 100.0
15 17.5 2.1 37.3 3.1 70.3 > 4.0 133

2.2 40.6 3.2 73.6

2.3 43.9 3.3 76.9

2.4 47.2 3.4 80.2

2.5 50.5 35 83.5

*  Pertains to cases in which a grade was not documented, or the grade was worse than 4.0.

Version 2:
Conversion into point values of a selection criterion that is marked as “existent / fulfilled” or “non-existent / not
fulfilled.”

Formulation Point Value
“existent / fulfilled” 1

“non-existent / not ful- | 100
filled”




