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Login/Registration via https://learning-agreement.eu

potsdam.de):

OLA

My account

Logging into your Online Learning A (] ~»

Logging into your

Teilen

‘OLA- =

o 8

Ansehen auf 3 Youlube

ONLINELEARNING AGREEMENT

Your OLA just a click away!

The login options available to access the Online Learning Agreement
platform are the following

« eduGAIN (your academic credentials)
 eIDAS (national ID)

« Google login

All three options will be accessible when dlicking “login® which will lead you
to the MyAcademiciD platform that supports all three of the pathways and
after the authentication procedure will bring you back to the Online
Learning Agreement platform to access your OLA!

Mykcademes

Click on “Log in with MyAcademiclD”, enter your UP email address and select the autofill institution shown below (uni-

Login with

Examples: Unversity of Boiogna, name@auth.gr, Unimd

University of Potsdam

uni-potsdam da

or

8 ognwmenas

(A

Enter your UP login data in the Single-Sign-On window and confirm your data:

Home UniAZ (B englisn - Q
versiy,
G m Um'versity of Potsdam STUDYING *  RESEARCH ~  UNIVERSITY ~  ONLINE SERVICES ~
T m 30
Anmeldung per Single-Sign-On (SSO) s
Um den Di zuknnen, misssen

ANMELDEN BEI MYACADEMICID IAM SERVICE

Benutzername @uni-potsdam.de

Passwort

[JAnmeldung nicht speichern

[JLésche die friihere Einwilligung zur Weitergabe fhrer
Informationen an diesen Dienst.

Sle sich hier einloggen. Bitte verwenden Sie zur
\hr Mailkiirzel oh
potsdam.de.

Anmelden bei MyAcademicID IAM Service
o F\ )
ID 1AM Service ides Identity and
Federated access management for the services of the
European Student Card Initiative and the services directly
supporting the digitisation of Erasmus+. The

MyAcademiciD IAM Service is provided by GEANT using the
eduTEAMS service.

The d

If you do not have an MyAcademiclD account yet, you will be instructed to create one:

MyAcademiciD

/,,ﬁ“-\
\&'MyAcademiclD

Given name

e Service is s services. Since November

2020 all users are required to complete the registration on the MyACaGemiciD 1AM Service in order to Surname’

continue

You will have 10 complete the following steps: Emair =

1. Click on “Proceed 10 reglster on the MyAcademiciD IAM Service"

2.Fillin the registration form. To be able 10 view and process your previous OLA, use the emad
that you had used before.

3

4. Click

mail to verify your

Acceptable Use Poicy

I have read and agreed
with the MyAcademiciD
Acceptabie Use Policy

Proceed to register on the MyAcademiciD 1AM Service

Registrar

MyAcademiclD

@ You have been successfully registered

You are now a member of MyAcademiclD.

O Confirm

Registrar

MyAcademiclD Registration

[ Form B Submitted registrations

® Sign out

EFom

Login with Google

0o QC

MyAcadmitn 1AM Service van GRAK|

reibuny dieses Dienstes:

e Hyfcadomicll: IAM Serace promies Jentty.
e

ing the
e MyAcademictd [AN
Sarvice is provided by GEANT using the
A .

tteinde Informationen

Eerecitipurg
Persininfie 1D
Zugehingket

Targeted 10 [preudonyme Kennung)
varmame

CHal

Hemateimitung [Domain Hame)
jachname

e e falls Sie.
fortfahren. Sed Sie enverstanden, dass diese Informationen bei jedem Zugelf auf diesen
Dienst an hn weksrgegeben werdsn?

Dauer, fur die aur
=all:

galtig sein
() Bei nachster Anmeldung emeut fragen.
+ Ich stimme 2u, dass meine Informationen dieses Mal weitergegeben werden

@ Emeut fragen, wenn sich die Informationen dndem wekche diesem Dienst
weRsrgegeben warden.

- o seban in Zukunft
diesen Dienst wekargegaben werden.

jedarzsit mit

dor Anmekdeseke widerrufen
werdan.

Ablehoen| [ Alzepberen

 Submited registratons @ Sign out


https://learning-agreement.eu/

Creating an OLA before the mobility via https://learning-agreement.eu

e Ifyou click on “Continue”, you will be automatically redirected to start creating your OLA:

&' MyAcademiciD

Registrar

BFom W swmne

@ You have been successfully registered

You will be redirected here

—

ill ut the required fields to com plete your profile. x

My account

ez, Lastnami

Date of birth * Gender * Nationality *
TE_MM 1

fald of aduestion * Study eyda =

T 1 have read and agres to the Terms and Conditions and Privacy Policy *
s st Cordics anc Py Poley

e If you create your OLA at a different point, you will have to log in to your OLA account using the login details you created
with MyAcademiclD and then complete your profile:

Learning Agreement

=

Important: Please fill in the
ISCED code in the field
named “Field of education”:

e  Create a new OLA by clicking on

Fill out the required fields to complete your profile.

My account

ield of education * Study eydo *

= have read and agree to the Terms and Conditions and Privacy Policy

“My Learning Agreements” in the top menu and then on :

I£

My Learning Agreements

created any Learnig Agreerments yet



https://learning-agreement.eu/
https://www.uni-potsdam.de/fileadmin/projects/international/docs/AAA/Erasmus_/ISCED-Faechercodes_NEU.pdf

Student information

Semester Mobility

Discover a new culture and gain new
experiences by going on traditional
academic mobility of between 2
and 12 months at another higher
education institution! Be sure to
check out the possibility to upgrade
your mobility experience with
optional virtual components (e.g.
online courses) next to your

academic experience on campus

Step 1:

" and fill in all your personal data:

efully, if you pick the wrong one you'l have to start over,

Blended Mobility with Short-term
Physical Mobility

In case regular semester mobility is
too long or otherwise inaccessible
for you, experience short-term
blended mobility! This format
foresees between 5 and 30 days of
physical mobility at another higher
education institution combined
with a compulsory virtual
component.

Short-term Doctoral Mobility

Develop your skills and find contacts
by going on short-term doctoral
mobllity of between 5 and 30 days
at another higher education
nstitution! To enhance the synergies
with Horizon Europe, doctoral
mobilities can also take place in the
context of Horizon Europe funded
research projects

Sending Institution
Information

Academic year *

2021/

Student

First name(s) *

Email *

Date of birth *

Field of Education *

Receiving Institution

Gender *

Field of Education ¢

Proposed Mobility

Information Programme

Last name(s)

Nationality *

Virtual Components

Commitment

Study cycle *



Step 2:

Enter the information about your . Please note that the first two fields are autofill fields, so you need to select from
the options provided by the system.

Student i Sending 9 posed Mobility ~ Virtual Components Commitment
Information Information Programme

Acadenmic year *

2024/2025

Sending Institution

Country *

Germany x

Name *

Please mlnd the Spelllng @ UNIVERSITAET POTSDAM  x

of Universitdt Potsdam: . .
aculty/Department

[ Wirtschafts- und Sozialwissenschaftliche Fakultat]

Address * Erasmus Code *

Potsdam D POTSDAMO1

Important: Please state the same person under “ ”and “ " This is

the person signing your OLA. Only this person will receive a notification that your OLA is ready for approval, therefore it is important

that the e-mail address is correct. The person signing your OLA usually is your study regulation’s Prifungsausschussvorsitzende*r. If
you are unsure, please contact your Austauschkoordinator*in.

Exceptions to this rule are:
Anglistik/Amerikanistik: Denisa Lati¢
Address * rasmus Code * Bildungswissenschaften: Doris Dlugos
Potsdam D POTSDAMO1 EMW: Alexander Schindler
Geoodkologie; CLEWS: Dr. Lisa Luna
Geowissenschaften: Dr. Julien Guillemoteau
Germanistik: Dr. Torsten Andreas

Sending Responsible Person Sending Administrative Contact Person

First namefs) First name{s) Geschichte (auch ,Geschichte, Politik, Gesellschaft’):
Dr. Michael Schulz
Last namefs) * Last namefs HPI: Cathleen Potter
Linguistik im Kontext: Prof. Dr. Annette Gerstenberg
Position * Rt Rechtswissenschaft: Prof. Dr. Meik Thone
EeEonto Dt.-Frz. Masterstudiengang Rechtsw.: Julia Dopleb
Emad ~ Fmal Patholinguistik: Judith Heide
Psychologie: Dr. Maximilian Rabe
Fhone Iumoer isiaidin Slavistik (auRer B.A. IRS): Matgorzata Pilitsidou

Sozialwissenschaften: Dr. Birgit Kletzin
Ty e e s : Wirtschaftswissenschaften: Ricarda Stremlow
S e e R s Berufliches Lehramt und WAT: Carina Riedmiller
Wirtschaftsinformatik: Prof. Dr. Norbert Gronau
Doppelmaster Turin, Angew. Kulturwis. &

Kultursemiotik: Helene L. Bongers



https://www.uni-potsdam.de/de/studium/konkret/pruefungsorganisation/pruefungsausschuesse.html
https://www.uni-potsdam.de/de/international/outgoing/studium/erasmus/koordinatoren
mailto:denisa.latic.1@uni-potsdam.de
mailto:doris.dlugos@uni-potsdam.de
mailto:erasmus-emw@uni-potsdam.de
mailto:lisa.luna@uni-potsdam.de
mailto:julien.guillemoteau@uni-potsdam.de
mailto:torsten.andreas@uni-potsdam.de
mailto:erasmus-geschichte@uni-potsdam.de
mailto:erasmus@hpi.de
mailto:mt-link@uni-potsdam.de
mailto:lina.berger@uni-potsdam.de
mailto:dopleb@uni-potsdam.de
mailto:jheide@uni-potsdam.de
mailto:erasmus-psych@uni-potsdam.de
mailto:malgorzata.pilitsidou@uni-potsdam.de
mailto:sowipw@uni-potsdam.de
mailto:wiwipw@uni-potsdam.de
mailto:carina.riedmiller@uni-potsdam.de
mailto:norbert.gronau@wi.uni-potsdam.de
mailto:helene.bongers@uni-potsdam.de

Step 3:

Enter the information about your receiving institution. Please note that these are autofill fields, so you need to select from the
options provided by the system.

Student Informati Sending Instituti Receiving Institution  Proposed Mobility  Virtual Components Commitment
Information Information Programme

Academic year *
2021/2022
Receiving Institution

Country *

Germany x

Name *

Universitaet A|

Receiving Responsible Person Receiving Administrative Contact Person

Important: Please state the same person under “ ”and “ . This is
the person signing your OLA. Only this person will receive a notification that your OLA is ready for approval, therefore it is important
that the e-mail address is correct (if not, they won’t receive the E-Mail to sign your OLA). Please check with your receiving institution if
you are unsure.

Receiving Responsible Person Receiving Administrative Contact Person

First name(s) * First name(s)

Last name(s) * Last name(s)

Position * Position
Departmental Coordinator

Email * Email

Phone number Phone number



Step 4:

Enter the details about your Proposed Mobility Programme, i.e. the planned duration of your stay and your course choice. Click on
“Add Component to Table A” for each course you would like to take at the receiving institution.

Student i Sending

Pt Mobility Virtual Components Commitment
Programme

Academic year *

2021/2022

Preliminary LA

Planned start of the mobility * Planned end of the mobility *
TT.MM.J) TT.MM.JJ)

Table A - Study p at the iving institution *

No Component added yet.
‘ Add Component to Table A .

J—

Table A - Study programme at the Receiving institution *

Component to Table A

Component title at the Receiving Institution (as indicated in the course catalogue) *

< Introduction to Accounting
Enter the title of the course, its e : ‘
code from the course Cata|ogue Number of ECTS credits (or equivalent) to be
’ awarded by the Receiving Institution upon

the num ber Of ECTS a nd the = Component Code * successful completion * Semester *

semester in the respective fields. @ @ st semester winter/autumn
Click “Add Component to Table A” e nck bt e bk okt e bt
for any additional courses.

Add Component to Table A
S

—

Please add the link to the course catalogue at the receiving institution, as the responsible person signing your OLA needs to check the
course description. The language of instruction and the language level need to be added as well.

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant info]

The main language of instruction at the Receiving Institution * The level of language competence *

Table B - Recognition at the Sending institution *

Then click on “Add Component to
Table B” to indicate the modules
at your sending institution, which
will be used for having the courses
from your mobility recognised
after you come back:

No Component added yet.

@ Add Component to Table B )

Provisions applying if the student does not complete successfully some educational components: [web link to the relevant info]

Web link to the course catalogue at the Sending Institution describing the learing outcomes: [web link to the relevant info]



Table B - Recognition at the Sending institution *

Component to Table B n
Component title at the Sending Institution (as indicated in the course catalogue) *
Grundmodul Buchhaltung
Number of ECTS credits (or equivalent) to be Enter the title of the module, its code,
Component Code * recognised by the Sending Institution * Semester * the number of ECTS and the semester in
@ T (EimpebnfibeiioiD 3] the respective fields. Click “Add
Stem i . Component to Table B” for any
- additional modules. Ideally, list the
) modules in the same order that the
AUometeal tecogpised sowECs Sk Cepren corresponding courses were listed in
i il Table A to ease the approval process.
-

@ Add Component to Table B [

Please note that not all courses in Table A have to be recognised at the sending institution, i.e. not all courses from Table A need to
have a corresponding module listed in Table B. If you do not plan to have any of the courses from Table A recognised at your sending
institution, please write this in the field ‘Component title” and add ‘0" in the fields ‘Component Code” and ‘Number of ECTS'.

You may leave the field ‘Provisions applying if the student does not complete successfully some educational components’ blank, but
please make sure to add the link to the sending institution’s course catalogue below.

Click when all courses/modules have been added.

Automatic Recognition:

Please note that this neither means that all courses from Table A will be automatically recognised at your sending institution
nor that they will be recognised without you having to take any further action. Automatic recognition refers to the approval
of your sending institution that the relevant courses from Table A can be recognised as part of the modules listed in Table B.
However, you will still need to follow the official procedure of recognition after the completion of your semester abroad.



https://www.uni-potsdam.de/de/international/outgoing/anerkennung

Step 5:

So-called virtual components refer to online courses that are offered before, during or after your mobility. They are NOT obligatory, so
you can leave this section free. Please note that virtual components DO NOT refer to classes that are taught online due to COVID-19,
but to teaching offers outside of the regular course catalogue.

Your Online Learning Agreement has been updated.

Student Information Sending Institution Receiving Institution Proposed Mobility Virtual Components Commitment
Information Information Programme

Academic year *

202172022
Table C
Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the physical mobility to further enhance

the leamning outcomes.

Add Component to Table C

Previous



Step 6:

Fill in the academic year and sign the OLA with your cursor or a signature pad:

All three parties signing the Learning Agreement commit to comply with all the agreed arangements, thereby ensuring that you will receive

recognition for the studi ccessfully carried out abroad without any further requirements.

Student Information di ituti ivi ituti d Mobility Virtual C C i

4 9 ”: . 3 i
Information Information Programme

Academic year *

2021/2022

Commitment Preliminary

By digitally signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning
Agreement and that they will comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the
principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the principles agreed in the Inter-Institutional Agreement
for institutions located in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the Erasmus+ grant
agreement. The Receiving Institution confirms that the educational components listed are in line with its course catalogue and should be available
to the student. The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the
successfully completed educational components and to count them towards the student’s degree. The student and the Receiving Institution will
communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

You have completed the OLA and may check the processing status any time in the section “My Learning Agreements”:

See the status of your Online Learning Agreement to ully findlise it with the sending and receiving university.

Sending Institution Receiving Institution Created

View or Edit

UNIVERSITAET POTSDAM  UNIVERSITAET POTSDAM  Signed by Student and sent to the Sending HEI Thu, 05/06/2021 - 06:51 View

Download PDF

History



Modifying your OLA before the mobility //
Changing your OLA proposal after you have signed it

Once you have first signed the OLA, you cannot alter any details of it. For example, you may want to change your OLA proposal if you
accidentally stated the wrong contact person or if you stated a wrong course.

The only way to change your OLA proposal is if your sending institution (who first receives your OLA for approval after you have signed
it) or your receiving institution (who receives your OLA after you and the sending institution have signed it) reject your OLA in the
platform.

Once your OLA has been rejected by one of the institutions, it is possible for you to make alterations again. Only then you can adjust
details such as the contacts listed or the courses listed.

Hence, if you have already signed your OLA and would like to make alterations before the sending or receiving institution approve it,

please e-mail them, so they can reject it accordingly. Also see the next section of this guide for further details on the approval/rejection
procedure.

Modifying your OLA before the mobility //
Approval from sending and receiving institutions

The sending institution’s responsible contact in your OLA will now be automatically notified that your OLA is ready for reviewing and
approving. This contact may reject your OLA, in which case you will be automatically notified to change your OLA proposal. A comment
provided by the contact will tell you what needs to be changed:

Dear Student,

We inform you that your Sending Higher Education Institution is not ready to sign your Learning Agreement yet. Please see their comments on the platform and we hope it will provide the needed support to
finalise your Learning Agreement.

*Please note that if an alternative recognition procedure is proposed by the sending Higher Education Institution - more information can be found under the course description.™
Plase login at www.learning-agreement.eu [1] to edit your Learning Agreement accordingly.

Afterwards you need to sign it again and wait for the approval of your Sending and Receiving Higher Education Institutions. Should you still need more information regarding the finalisation of your OLA,
please contact the coordinator at the respective Higher Education Institution.

Kind regards and wishing you an enriching mobility experience,

Online Learning Agreement team

[1] https://www.learning-agreement.eu

If the sending institution’s responsible contact confirms your OLA, the receiving institution’s responsible contact will be automatically
notified that your OLA is ready for reviewing and approving. Again, this contact may reject your OLA, in which case you will be
automatically notified to change your OLA proposal. You can find their comment under step 6 in the “Commitment” section:

Dear Student,

We inform you that your Receiving Higher Education Institution is not ready to sign your Learning Agreement yet. Please see their comments on the platform and we hope it will provide the needed support to finalise
your Learning Agreement.

Please Login at www.learning-agreement.eu [1] to edit your Learning Agreement accordingly.

Afterwards you need to sign it again and wait for the approval of your Sending and Receiving Higher Education Institutions. Should you still need more information regarding the finalisation of your OLA, please contact the
coordinator at the respective Higher Education Institution.

Kind regards and wishing you an enriching mobility experience,

Online Learning Agreement team

[1] https://www.learning-agreement.eu



If the receiving institution’s responsible contact confirms your OLA, it will have been approved by all three parties and you will be
notified about the finalised OLA:

Dear Student,

Your Online Learning Agreement has been signed by both the Sending and the Receiving Higher Education Institutions.
Login at www.learning-agreement.eu [1] to view your Learning Agreement.

Kind regards and wishing you an enriching mobility experience,

Online Learning Agreement team

[1] https://www.learning-agreement.eu

Please download the fully confirmed OLA as a PDF and send it to erasmus-outgoing@uni-potsdam.de. The OLA may be converted into
a PDF at any stage during the signing process. However, the OLA must be completed as well as approved by all parties within the OLA
dashboard, not as a PDF.

ly finalise it with the sending and receivi niversity.

Sending Institution Receiving Institution Status Created View or Edit

UNIVERSITAET POTSDAM UNIVERSITAET POTSDAM Signed by both coordinators Thu, 05/06/2021 - 06:51 Apply Changes

Download PDF

History


mailto:erasmus-outgoing@uni-potsdam.de

OLA during the mobility //

Changes after the start of your mobility

Your first OLA was completed before the start of your mobility. Only during the first five weeks of your mobility, you may make changes
to the courses you selected in your preliminary OLA. These changes need to be listed in your OLA during the mobility.

Note: If you have not made any changes to the courses you selected in your OLA before the mobility, you do not need to do an OLA

during the mobility, but you need to complete step 4 (see below).

e Step 1: After you have logged in, click on “Apply Changes” in your Learning Agreement section to start your OLA during the

mobility:

See the status of your Online Leaming Agreement to successfully finalise it with the sending and receiving university.

Sending Institution Receiving Institution Status Created

UNIVERSITAET POTSDAM UNIVERSITAET POTSDAM Signed by both coordinators Thu, 05/06/2021 - 06:51

View or Edit

Apply Changes

Download PDF

History

e  Step 2: Edit the relevant information (date of the mobility, receiving/sending institution’s contact data, courses...).

Academic year *

202472025

Planned start of the mobility * Planned end of the mobility *

Sending Responsible Person Sending Administrative Contact Person

First name(s) * First name(s)
Last name(s) * Last name(s)
Position * Position
Email * Email

Phone number Phone number

You can change different fields, but
note: whenever something gets
changed, every party will have to
sign the OLA again.




If you change courses/modules, pay attention whether you want to change the sections in Table A (receiving institution), B
(sending institution) or both. Table C may also be edited if applicable.

If you want to add/delete a course from the receiving institution, go to “Sending Mobility, Programme Changes” and click on
“Add Component Final Table A2” at the end of the page:

Contact People Information

Sending Mobility
Programme changes

Receiving Mobility Virtual component changes Commitment
Programme changes

Academic year *

2024/2025

Table A - Study programme at the Receiving institution *

Component to Table A

Component title at the Receiving Institution (as indicated in the course catalogue) *

Einfiihrung in die Linguistik und Computerlinguistik

An "educational component" is a self-

ained and formal structured learning experience that features leaming outcor
v, laboratory work, practical work, preparation/research for a thesis, mobility

redits and forms of assessment. Examples of educational

components are: a course, module, s

or free electives.

Number of ECTS credits (or equivalent) to be
awarded by the Receiving Institution upon
Component Code * successful completion * Semester *

LIN-BS-010 6 Second semester (Summer/S :

ECTS credits (or equivalent): in countries where the

Component to Table A

Component title at the Receiving Institution (as indicated in the course catalogue} *

Einfuhrung in die Semantik

An “educational component* is a self-contained and formal structured leaming experience that features leaming outcor
compenents are: a course, module, seminar, laboratory work, practical work, preparation/research for a thesis, mabi

credits and forms of assessment. Examples of educational
r free electives.

Number of ECTS credits (or equivalent) to be
awarded by the Receiving Institution upon
Component Code * successful completion * Semester *

LIN-BS-014 6

ECTS credits (or equivalent): in countries whe

*ECTS" system is not in place, in particular for institutions
located in Partner Countries not participating in the
Bologna process, “ECTS" needs to be replaced in the
relevant tables by the name of the equivalent system that
is used, ar
should be

a web link to an explanation to the system
d.

Add Component to Table A

Final LA Table A2

Add Component Final Table A2

Web link to the course catalogue at the Sending Institution describing the learning outcomes: [web link to the relevant info]

https://puls.uni-potsdam.de/qisserver/rds?state=verpublish&publishContainer=ModulbaumAnzeigen&modulkatalog.mk_id=152&menuid=&topiter

This must be an external URL such as http;//e

imple.com.

A new table will open, where you can choose whether you want to add or remove a course. Fill in the necessary information
and, if you want to add/remove another course, click on “Add Component Final Table A2”. If not, simply click on “Next”.

Final LA Table A2

Component Final Table A2

Companent Added or Deleted *
Deleted .
Reason Change Deleted
Previously selected educational companent is not available at the Receiving Institution

Component title at the Receiving Institution (as indicated in the course catalogue) *

Einfidhrung in die Linguistik und Computerlinguistik

Component Code Remember to complete all the
- necessary information. If not,
Number of ECTS credits (or equivalent) to be awarded by the Receiving Institution upon successful completion * ,

. the system won’t let you
continue to the next step.

Second semester (Summer/Spring)

Web link to the course catalogue at the Sending Institution describing the leaming outcomes: [web link to the relevant info]

https://puls.uni-patsdam.de/qisserver/rds?state=verpublish&publishCantainer=Modulbaum/Anzeigen&modulkatalog.mk_id=152&menuid=&topiter




If you want to add/delete a module from the sending institution, go to “Receiving Mobility, Programme Changes” and click on
“Add Component Final Table B2” at the end of the page. This process is exactly the same as with the receiving institution.

Final LA Table B2

Component Final Table B2

Component Added or Deleted *

Added %
Reason Change Added

Substituting a deleted component +
Component title at the Sending Institution (as indicated in the course catalogue) *

Foundations of mathematics and logic
Component Code *

LIN-BS-016
Number of ECTS credits (or equivalent) to be recognised by the Sending Institution *

Semester *

Second semester (Summer/Spring) +

If you need to change anything from Table C, it can also be done. If not, just go to the next step:

Your Online Learning Agreement has been updated. x
Contact People Information Sending Mobility Receiving Mobility ~ Virtual comy changes ¢
Programme changes Programme changes

Acadenmic year *
2024/2025
Table €

No Paragraph added yet.

Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the physical mobility to further enhance
the learning outcomes.

Add Component to Table C

Final LA Table 2
No Paragraph added yet.

Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the physical mobility to further enhance
eTearming outcomes.

Add Component Final Table C2

Previous Next

Step 3: Sign the OLA as described with your OLA before the mobility. Your sending institution’s responsible contact and your
receiving institution’s responsible contact will be automatically notified to review and approve your OLA during the mobility.
You will also be automatically notified if your OLA has been approved by all parties or if any of them decline your proposal.

¥our Online Leaming Agreement has been updated x
Cantact People Information Sending Mability Receiving Makbility Virtual changes Commi
Programme changes Programme changes

Academic year *

Commitment Final

By digitally signing this dacument. the student, the

ding Institution and the Receiving Institution confirm that they approve the Leaming

principles of the Erasmus Charter
for institutions locate

communicate to the Sending Institution any problems or changes regarding the study programme, responsible persens and/or study period.




Step 4: Once your OLA has been fully signed by all parties, please download it as a PDF and upload it in the Erasmus+ Portal:
https://www.uni-potsdam.de/en/international/outgoing/studium/erasmus/downloads

International Profile  ~ From Abroad ~ Going Abroad International@Home - Contact ~

¥ International / Going Abroad / Studyingabroad / Erasmus+ / Downloads

Overview Download Center Erasmus+
News & Dates v

) Erasmus+ Portals
Studying abroad ~

Please use the Erasmus+ Portal once you have accepted your Erasmus+ place

Erasmus+ ~

https://potsdam.moveond.de/form /64b6 09ddobd409/eng

Coordinators ease note:

AE sure to empty your cache and only use Chrome or Firefox as your browser.

he portal is working correctl

Erasmus+ & EDUC

Erasmus+ BIP

+
Step by step Erasmus+ Forms

Click on the link, sign in and go to “OLA Changes (during the mobility)”:

\)‘\‘WCTA'J"f".

@@ University of Potsdam STUDYING +

-
.
f

Anmeldung per Single-Sign-On (SSO)

ANMELDEN BEI UNIVERSITAT POTSDAM

Benutzername @uni-potsdam.de

Passwort

() Anmeldung nicht speichern
Anmeldun
() Losche die friihere Einwilligung zur Weitergabe Ihrer 9

Infermationen an diesen Dienst.

Application forms

Form Status
1b. Acceptance Declaration for Erasmus+ and SEMP 2024/25 (Mot available)
1b. Submission of the signed acceptance declaration (Not available)
4a. Application form for Erasmus+ Top-Up and/or Green Travel (Not available)
4b. Mobility period update (Not available)
5. OLA (pefore the mobility) Start

Start

6. Confirmation of Stay (Part 1)

G

7. OLA Changes (during the mobility) Start
8. Confirmation of Stay (Part 1), EU Survey, Testimonial, Certificate of Enrollment Start
9. Transcript of Records Start

Start

10. Proof of Recognition


https://www.uni-potsdam.de/en/international/outgoing/studium/erasmus/downloads

Then click on “OLA Changes”, on the left column. The system will ask you whether or not you have made changes to your

OLA. Choose the corresponding field, depending on what you have done. If you haven’t made any changes, click on “Save
Progress” and “Next”:

7. OLA Changes (during the mobility)

Information OLA Changes

Personal Information Please provide the following information according to the case that applies to you:

Have there been any changes to (No, no changes () Yes
OLA Changes your OLA?

If yes, please upload the fully
Declaration of Consent signed OLA Changes below.

Submit Form -
|_| Mark page as complete

?

If you made any changes, you will be asked to upload the new OLA. Do it, save your progress and click on “Next”:

Personal Information OLA Changes

OLA Changes Flease provide the following information according fo the caze that applies to you:

Have there been any changes to ('No, no changes
your OLA?

If yes, please upload the fully

signed OLA Changes below.

Declaration of Consent

Submit Form

Please upload your fully signed | Datei auswahlen |Keine Datei ausgewahlt

1
OLA ({during the mobility) here.
(CJ Mark page as co
= save POSES
Complete the declaration of consent and submit the form:

7. OLA Changes (during the mobility) 03 7. OLA Changes (during the mobility) 0/3
Information DEC|arat|0n Of Consent Information SmeIt FOI'm
Personal Information I certfy hat the information given in ths application and the documents provided are correct and complete o tne [ Yes personal Information Please make sure that you have compieted all mandatory fields and upioaded all necessary documents. You can submit your form once all the

best of my knowledge and belief. *
_ sections on the menu are marked with green checkmarks. No further changes will be possible after submitting your form.

OLA Changes | have taken notice that the information on this form vill be stored electronically and used by the intenational L Yes OLA Changes

—_— ‘ office in accordance with the provisions of the Data Protection Act* y .
Declaration of Consent . Back | 14 Submit
— ‘ (J) Mark page as complefe Declaration of Consent
Submit Form i

The process of “OLA Changes during the mobility” will now be complete.



