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University of Potsdam – Name of the Graduate Programme


Ph.D. Agreement

The following agreement has been reached between

the Ph.D. candidate Mr. / Ms. __________________________________________________ ,

the academic supervisors of the doctoral thesis,

Mr. / Ms. __________________________________________________ (first supervisor),

Mr. / Ms. __________________________________________________ (second supervisor)

and the Committee of the Graduate Name of the Graduate Programme (Name Committee), as represented by the project director Prof. Dr. Name.
1. Duration of the Ph.D. studies

The Ph.D. student and his/her academic supervisors commit themselves to structure the planning and implementation of the Ph.D. project in such a way that the thesis can be completed within three or, should a preparatory year be included, four years.

2. Half year report

Within the first six months following admission to the programme, the Ph.D. candidate must give a presentation with a research concept, including a work and time schedule, which indicates clearly that it is possible to conclude the Ph.D. within the proposed timeframe. If necessary, the research concept can be modified in cooperation with the academic supervisors who have to attend the presentation.

3. Annual reports submitted by the Ph.D. candidate

At the end of the first and second year, the Ph.D. candidates must submit a short written report about the progress that has been made. This report is the basis for modifications of the work plan in cooperation with the academic supervisors. The report is submitted to the Name Committee via the two supervisors (see 4.).  
4. Annual report by the first and second supervisor

At the end of the first and second year the first academic supervisor reports about the Ph.D. student’s progress. This report refers to and is added to the written report submitted by the PhD student. The second supervisor adds comments on the combined annual report. The written statements will be presented to the Name Committee. The two supervisors will discuss the contents of the report with the student in a joint meeting.

5. Supervision

The academic supervisors are obliged to continuously supervise the progress made by the student, to ensure the work and time schedules are adhered to and to provide counsel on this matter. They will provide as much support as is possible and necessary, to ensure the student has the means to finish within the proposed timeframe. Meetings with at least one supervisor should take place at least once per month, joint meetings with both supervisors at least once/semester (including the annual report meeting, cf. 4). Important field work, lab visits and similar occasions may result in less frequent meetings. The meetings as well as at least one discussion of the career opportunities are part of the supervision. A list compiled by the Name Committee names mentoring persons who may serve as independent mediators in case of severe conflicts between PhD student and supervisors. 
6. Additional supervisors
If necessary to ensure a complete coverage of the scientific disciplines considered during the Ph.D. study, additional academic supervisors can be chosen upon submission of the application for admission to the Name Committee. The additional supervisors are to be invited to all discussions and must be kept informed as to the progress of the thesis. They are to provide academic guidance in their area of expertise.

7. Obligations of the participant
The Ph.D. student declares to attend all obligatory courses offered by the Ph.D. programme. Important field work, lab visits and similar occasions excuse non-attendance.

8. Expulsion

In case of repeated non-attendance at compulsory meetings (milestone colloquia and discussion forums) the Ph.D. student can be expelled from Name. Before such a measure is taken, the Name Committee will meet with the Ph.D. candidate and the first academic supervisor to discuss the matter.
9. Certificate

After the conferral of the doctorate the former participants of the Name of the programme will receive a certificate.

10. Financial support

To accelerate the progress of the doctorate, the board of the Name Committee guarantees the Ph.D. student, where justifiable, supportive measures within the bounds of the available resources. This includes (as examples):
· Financial support for stays abroad required for the purposes of research or further education. 
· Financial support for workshop and conference visits.

· Financial support for publication costs. 
· Payment of fees for ‘soft skill’ courses (e.g. language courses). 
In the event of the Ph.D. student requiring any form of financial assistance, an application must be made in writing, briefly justifying any such request. The application must be confirmed by the first academic supervisor.

Potsdam, ____________________

___________________
 
___________________ 

___________________

Ph.D. candidate 


1st supervisor 


2nd supervisor

_____________________________
Project director Prof. Dr. Name 
representing the Name of the Graduate Programme
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